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Document Grid Interface Layout

Displays all Work Folders, Batch Assignments,
Saved Searches, & Search History
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Allows you to run simple keyword searches

Keyword Search Box against the document population

Allows you to build more complex searches

More Search & Filter Options .
and filters

Select documents from the Document Grid and

Bulk Actions Toolbar . )
perform various bulk actions.

Use the icons or column headers to perform a

Sort by Metadat
ort by Metadata quick sort of the documents within the grid

Displays a list of the document population.

Document Grid Dynamically updates with search or filter

Change the selected Field view, select Tag

Field View & Tag Profile Options Profile to use for review, or filter docs reviewed

Filter document grid, select specific fields to

Filter, Field Selection & Sort display, or apply sorting to documents

Bulk Actions Toolbar

Bulk tag documents within the Auto assign descriptive labels to

Ta . (4] Label . ) .

© Tag document grid abe image-based files for searching

[} Assign Select documents and Create @® OCR Run OCR on selected imaged-
Batch Assignment based files and PDFs

= sample Create a random sample of @ Translate  A\UtO translate selected docs from
documents & save to Work Folder one language to another

& Export Export metadata and natives for Transcribe AUto transcribe audio/video files to

selected documents text for searching

Delete selected documents
including images & artifacts

Image and export selected
documents with metadata

& Print

[ii] Delete

Document Navigation

Project Green ¥ Change the project you're working on

Navigate between pages within the grid or change
the number of docs displayed per page
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M < 1.2 3 » M Navigate between document grid pages

Basic statistics on project including data size,

i
' number of users, date last updated, etc.
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