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Document Review Interface
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1 Field Panel Displays all metadata fields for the selected Field 
Profile and document displayed.
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3 Review Toolbar Contains a set of buttons that execute various 
commands on the document displayed
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2 View Options Select the document format you would like to be 
displayed in the Document Panel
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4 Document Viewer Displays the current document in the format selected 
within the View Options

5 Coding Panel Displays the Tag Profile being used for review

6 Folder Panel Displays the Work Folders and Transcript Folders 
being used for review

7 Doc Family Panel
Displays the document family members for the 
document displayed 

Document Identifiers & Additional Navigation

Saves any coding, redaction, or 
annotation made to the document

Displays the View Options Native/ 
HTML and Text (Extracted & OCR)

Displays image rendering of the 
document in TIFF or JPEG format

Displays a complete list of the 
document’s metadata

Document navigation. First doc, 
Previous doc, Next doc, Last doc

Search Hit navigation. First hit, 
Previous hit, Next hit, Last hit

Breakout of individual search or 
word list hits

Total number of search hits found 
within the document displayed

Select specific Wordlist to see 
associated search hits

Download document in its native 
format
Prints document to network 
attached printer or as PDF

Email native document as an 
attachment

Locks all work product (annotations, 
notes, tags, etc. for current document

Displays the document history 
including all user actions

Document Review Interface Layout

Review Toolbar

Document Identifier (Begin Number)

A

B

Shows where the current document exists within 
the current document listB

A

C Maximize Document Review window and close 
Document Review window

C
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